“M‘]““j‘v) HOW DO I REGISTER FOR A WORKSHOP

1. Log in to Employee Connect
a. Go to www.fmpsdschools.ca
b. Hold your cursor over STAFF and select EMPLOYEE CONNECT from the drop
down list
C. Log in with your User ID and Password **If you have problems logging in,
please contact Human Resources**

Employee Connect
Powered by CIMS

EC-0001 System backup occurs midnite-3am. ltem added may have errors =l

|

Best viewed 1024 x 768

Welcome to Employee Connect, the tool that allows you to view your district
information (address, pay, absence, etc.) and also to review/apply to job postings.
User ID

Forgot My Password/Retrieve Initial Password

* Password is a PopUp - Refer to
P d
asswor PopUps Tab if password window
does not appear "
Help P

Silslamin Date 2013-08-22

Time 11:46:09
Version 17.0 June 19, 2013

Require Adobe reader to printiview information - click here to download free coj

Browser must allow popups to view HELP and attachments. etc_ - click here to find out how to allow popups

2. Go to WORKSHOPS. Select WORKSHOP LIST.

Employee Connect

P~zwered by CIMS

EC-0024

Last Mame ELLSWORTH First MELITA Employee# 2008098

=i

Most Recent Deposit: ~ 07/15/2013

Admin Connect COORSEC 'I

Prewvious Next Bulletimn Board # of Bulletins 5 Last Updated: 1011072012
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3. All Workshops that apply to your position are listed (ie teacher, admin, support staff,
custodian, etc). Workshops with session information will have an attachment. To view
the attachment, simply select ‘VIEW'. After reading the pdf, simply exit and you will be
back on the registration page.

&«

5% apps M Shoes Onlins Canada

C' | 8 htps:/feornect frpsd.ab.cafemployeeconnect/EEWorkShoplList.asp
[ AB ED Extranst 2014 PD Google Doc | '] E Connect:

[ B @® B a2 wl- oN- @ -

Fort McMuxray
Public School

Employee Connect
Powered by CIMS

EC-0003

Please complete LOA for all workshops EXCEPT District PD and District PLC=. Be sure to select SAVE to complete
the  registration process.

Contact Payroll
Contact Hurman Resources
P

Last Name  ELLSWORTH First  MELITA Employee# 2008098

WorkShop List Lirnit Warkshops to Categaory gt;s éun Mnni:ﬂiur‘:u Fri S;}

Search for ke di I j Ereater % %ﬂ é S ‘E ‘5‘ i
yword(s) Than HC 6o o

l—ﬂ I Limit to WorkShops not Full 1omena 4

OR Text (Search Everything)

™ Hide Waorkshop Description

—

Previous Nest

"Register” opens a registration popup screen. If you are experiencing problems, click here to find out how to allow popups.

Details

Register

Description

Date

Schedule

Location

Max

Current Wait

Enroll  Enrall  List
WkShap Date: Friday, November 1, 2013 DISTRICT
HEAD SECRETARIES MEETING Friday, November 01, 2013 éjg’.r""mfgf"a"a . g;EICCF 25 | o
EUISIEN Y15 kshop ID: 14MTG-HDSC1-NO1 Deadline: et 01030 p
Friday, November 01, 2013 S.oP Timet 03:30 pm CENTRAL
STEWENSON, GARY F. BOARD ROOM
WkShap Date; DISTRICT
Wiew || Register gu‘:rllfs.hﬁslro: 14PLC-TEST1-NO1 E’;:Ziln':‘wmhy @1, 2018 Tgszmm;egnb:;l 2o Sg:IngL “ 12 1 o
See ateached for more information! Tharsdsn, Gctober 24, 2005 NECA ERINT, e
Register [ o o
Register 1 o o
Register 0 o o
Register 0 o o
Register [ o o
S
Register o o o

Employee Connect
Powered by CIMS

Wikshp

o Pl compars L T gl
the  registiotion Fie Edt View Documert Comnerts Foms Took Advarced wndow rp x
:r‘u..nvg;,r.m- ) cotborate = (G seaws = sgn |5 porms + iy rastmeds + ? Comment +
Last Name  ELLSWORTH
-y L)@ o im ) gleeF=-|d ] '

WorkShop List

Search far keyward(s)

opic: TEsT
Register Jworkshep 10!

Ses attached |

Register

Registar
RIIrﬁI'r
Fllr!lv

Register

Register

Register

| am the attachment.
Read me, close me,

then register for your P
workshop!

Thank you! ©
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4. To register for a workshop, click on REGISTER in the left Register column.

€ C' £ htips: //connect.fmpsd.ab.ca/ermployesconnect/EEWork ShopList.aspx

=% apps \e Shoes Online Canada .. [ AB ED Extranet 2014 PD Googla Doz [ E Connect.

( @ B 2 wik e e - - -

Employee Connect
Powered by CIMS

EC-0008 Please complete LOA for all workshops EXCEPT District PD and District PLCs. Be sure to selact SAVE ta complete | Contact Payroll

the  registration process. Contact Human Rosaureas
4
Last Name  ELLEYWORTH First MELITA Employes# 2008098
WorkShop List Limit Werkshops to Category S:S AT
[ | Greater |2

Search for keyword(s) Than

- I Limit to WarkShops not Full 10M9/13

OR Text (Search Everything)

I Hide Waorkshop Description

‘Register” opens a popup screen. Hf you are problems, click here to find out how to allow popups.
Preuious Net
WM Currant Waie
Details Register  Description Date Schedule Location B o E
——— e s
arkShap 101 14MTG-HDEC 1-ND 1 Deadiine! Dl
Friday, November 01,2013 o, ! 03130 P B
g 4 STEVENSON, GARY F. BOARD ROOM
DpLC: TEST WkShop Bate: i apis  Fridap November 1, 2013 DISTRICT.
Register | Warkshep 1D114PLC-TEST1-ND1 i i 1130pm - 31307 e e 12 1 o
See attached for more infarm atian] o3 KECA, ERIN T,
Thurzday, Octobar 24, 2013 b ROOM TED
Register o o o
Register o o 0
Register o o o
Register a o o
Register o o o
——
Register o o a

5. The workshop information will pop-up in a new screen.
a. If you are using Google Chrome and get a pop-up error,

i. select‘OK’

FD Googls Doc [ ] E Connect

The page at https: /fconnect. fmpsd.ab.ca says:

B} Flease enable popups for this site

PT District PD and District PLCs. Be sure to select SAVE to complete

ii. Click on the RED *x" at the end of your address bar;
ii. Select ‘Always allow pop-ups from connect.fmpsd.ab.ca’;
iv. Select ‘Done’.

FER |1 Employes Connect - Work St i hetpsiljdocsigosaleicon/spi %

pList.aspx =% @

The Following pop-ups were blocked o this page: Dther boo
\&g hktpstjfconnect.frapsd. ab.cajemployesconnect /WorkShopReq. aspy?id=EEWorkShopList.aspx. |
B |
(8) ‘Always silow pop-Ups From connect Fmpsd.ab.ca

Continue blocking pop-ups

IManage pop-up blocking... Dane

Wrkshp

v. Select REGISTER again
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b. If there is no pop-up error, the workshop you selected will pop-up with the
workshop information — date, time, location, description, etc. You must select a
sub option. Please select the "No Response — Make a Selection” for DPLC’s
ONLY; select no sub required (with am/pm/full) if you do not require a TOC
because you are not missing class time; select sub required (with am/pm/full) if
you do require a TOC because you are missing class time.

« (= htips: //connect.fmpsd.ab ca/employvesconnect/EEWork ShoplList.aspi
2% apps e shoes Online Canada .. [ ] AB ED Extranet 2014 PD Google Doc | ] E Connect

[ @ |0 @ wlh- ON- 8 - - So-

[ €IMs - Employee Workshop Registration - Google Chrome

& https: //connect.fmpsd.ab.cafernployeeconnect/WorkShopReg.aspx 7id =EEWork ShopList.aspx

MELITA ELLSWORTH 2008098
Melita.ellsworth@fmpsd.ab.ca

Ecof WorkShop T4PLC-TEST1-NO1 DPLC: TEST

Location 08 DISTRICT OFFICE SCHOOL & ROOM TED POUIEES
Last Description See attached for more information!
Wol Date 201311/ Friday, Movernber 1, 2013 Deadline: 201310724 Cancel:
Seard Time: 1:30pm - 3:30pm Start Time: Stop Time:

Maximum 12 Mumber Enrolled: ] Waitlist: Q) #3ame Day: ]

ORTd Substitute/Cazual Reguired

Brief comment FOR

Selection Required | Absent Location? ISF‘EC\AL ED j

Absent Location2: | Mo Second Location j

.. Selection Required ..

Mo Response - Make a Selection
Sub/Cas (Max 3 lines) o Subpreqd - Absent AM only “Registered for other warkshops® s
Previ Brief comment FOR Sub/Cas Clel No Sub Regd - Absent FULL Day 14MTG-HDSC1-Ma1
. Il Mo Sub Regd - Absent P only Wait
etal Send remindsr 5p Required ALL Day(s) List
= Window will aut Sub Required Ad Only
Sub Required PM Only 0
“
** Click CANCEL if you do not want to register - Window will close
e e g " i}
HSEE attached for more information! ?Ejfs‘;”; Gl F, A9 KEGA, ERINT, :gg?fﬁ%)
Register o o 0
Register o o o
Register o o 0
Register o o 0

6. If you would like to receive an email confirmation that you are registered, select the
‘Send reminder’ option. An email will be sent to you.

€ & €| @ hiips )/ joornect fmpsd.zb.ca EE o=
Epe——
8 hitps://eonnect fmpsd.ab.carmp :
i MELITA ELLSWORTH 2008098
Meits ekswarh@impsd sh ca bnuces
L] st HPLCTESTLND! oPLC TEST
st
Location o DISTRICT OFFICE SCHOOL & ROOM TBD
WO{ [ ipur Som stached for e infamatod
': Date 2000 Friday, Noweber 1, 2013 Deadine: 20134024 Cancel
Tima 1:309m - 330pm Star Time, Stop Time
oR T
] pesrm 12| tumber Evoles watst Same Day
s Selaction Requred ] bsent Lacstionn: [SPECIALED gl s
~ Absent Lucatiord: [ W Second Location = .
~_ Registored forctbar wokshops® e
R SubiCas Clark 1AMTGHDSC 1001 -
= dr (ics) to my calendar ‘
= Window wil mulomically close
Vi .
= Gk GANCEL if you do nat war 1o rogister - Window wil ciosa
.
Register @ o e
| Registr | o a e
| Regue ] o e e
| Begiter | ° e e
| Reguer | o s e
| Begister | L
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7. Select [NEBISIER to register for the workshop. Select [BBIM@EH to cancel the registration
process.

8. If you selected the ‘Send reminder’ option, an email from “noreply@fmpsd.ab.ca” will be
sent to you.

=y | « + BAls ‘Warkshop Application:14PLC-TESTL-NO1 - Message (Plain Text) =B R
-
Message > @r
Tgnore x y o) 3 5 (23 paTs/DIPS 53 - 3 Mark Unread a%] ) W:
« & - (% To Manager .|| - N 5§ categorize ~ -
~ Delete | Reply Reply Forward &~ Move Transiate Zoom
& Junk B 27| |43 Team E-mail = M B-| v Foowup [
Delete Respond Quick Steps 2| Move Tags s|  Editing Zoom
From noreply @fmpsd.ab.ca Sent: Wed 10/9/2013 1:20 PM
To: Ellsworth, Meits
=3
Subject: ‘Workshop Application:14PLC-TESTI-NOL

Your application for DPLC: TEST has been successfully submitted
Remember to record your absence

Book a substitute if required

Sub cost not covered by workshop.

NOTE: This email MAY arrive in your ‘JUNK’ email folder. If so,

. Move the email to your ‘INBOX,

. Right click on the email,

Select JUNK EMAIL,

. Select ADD SENDER TO SAFE SENDERS LIST,

. All future emails from this address should go to your INBOX.

mnap oo

(&) Imbox- Micsoft Outiook _ox
| Fle Eot Vew Go Took Adions Help AdobePDF Type & question for help 5

| Sinew - | i (3 X | GaReply (Reply to Al (3 Fowara | B ¥ | 5 | Dsencrmeceive - (S | [ Search adchessbooks  + | @ [ B P s o

Mail « /|3 mbox searninbor e
Favorite Folders 2|28 1 @ From Subject Received size |Categ.. ¥ ‘5
[ 1mbox 8] 4 cmsweb@FMPSD.AB.CA Workshop Application:HD SEC OPTION A Wed 9/7/2011 356 PM 5 KB
(g sentttems 2 @ ABICA PASTSIS Wed 9/7/2011 354 P 5 KB
tz i “[5217] | Mitsopoulos, Merrie-Rae Open attached - Jan 2012 PD - Se... Wed 9/7/2011 347 PM 8 KB
P | Lush. Josic & print attached - Jan 2012 PD - Se... Wed S/7/2011 11 PM_ 8KB o
WMail Folders =
_ L & Reply
2] mail ltems ~ || Workshop Application:HD SEC & repiytoan
=1 &5 Mailbox - Ellswarth, Melita 4 || i msweb@FMPSD.AB.CA N N
(3 AWARDS % Fomward
3 coorex Wed 9/7/2011 4:43 PM
; Follow Up »
5 5 Elsworth, Melta
22 aac Categorize » B
B0 LoR 3 Mark as Unread
23 pmC Your applicati SECRETAR been successfully submitted.
£ 3 MYRNA Remember to reco r absen Find Al 4
[ VIRGINIA (5} Book a substitute if requir %5 CreateRule, -
(23 NUMERACY -
(3 PRE-Melita Junk E-mail * | € add senderto Blocked Senders mtA/
Ca RaY X Delete Add Sender to safe Senders List
[ SCIENCE
£ s Program (23 Moveto Folder. Add Sender's Domain (@example.com) to Safe Senders List
3 Deleted Items (1) ] Message Options... Add Redipient to Safe Recipients List
(2 Drafts 2 R
3 oo L7} sendto Onedate Mark a5 Not Jun} =
L FaREWELL ) Comerttoadove roF  |Lg lunk E-mail Options..
3 FUIGHTS / TRAVEL
B s By Appendto Adobe PDF
(g Junk E-msil
3 kA0S
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